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Welcome to the Asbury Weekday Family!

We are so excited you have entrusted us with your student(s) this year. Our Weekday 
staff is committed to providing a safe, loving, nurturing environment where your 
student(s) will grow and learn. Your student(s) will enjoy learning through weekly units 
of study, cooperative play, and getting messy with craft supplies. Our Weekday kids 
are reminded daily that they are created by God, they are loved by Him, and He has a 
purpose for their lives.

In an effort to partner with our parents, we have developed our Family Handbook. We 
hope you find it helpful in answering any questions about Weekday you may have. 
Please take time to make yourself familiar with our policies and guidelines. As always, 
please feel free to contact us with any further questions or concerns you have that were 
not addressed in our handbook.

We look forward to a fantastic year of growing and learning with you and your student!

Marlee Martin, Director of Asbury Weekday
Sharon Speed, Associate Director of Asbury Weekday
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ARRIVING AT ASBURY WEEKDAY                                   
Our day begins promptly at 9am and is full of activities until 1pm. It is very important that students 
arrive no later than 9am to avoid missing important activities of the day.
Our classrooms open at 9am. Please remain in the Building 4 lobby if arriving before 9am. Our 
teachers are busy preparing for the day and are not available to receive students prior to 9am.
 

BIRTHDAY CELEBRATIONS & PARTIES
Teachers will distribute invitations ONLY if the entire class receives one. Snacks or treats (cookies 
and snack cakes preferred, please no cupcakes or lunch) may be sent in for the entire class on 
your student’s birthday. These may be shared during snack or lunch time. Please coordinate this 
with your student’s teacher. Birthday parties are not permitted at school.

CALENDAR YEAR
Our school year begins after Madison City Schools begin classes. The last day of school is 
generally during the same week as the Madison City Schools. Asbury Weekday will determine 
these dates for Weekday according to the Asbury Church and Madison City School calendars.
After our first day of school, Weekday generally follows the Madison City Schools and Asbury 
Church calendars for holidays, teacher/parent days, etc. If Madison City Schools or church offices 
are closed, Weekday is closed. Weekday also closes on Madison City School half-days. These 
events will be advertised and parents will know in advance about these days.
On occasion, Weekday will sponsor special events, such as the Christmas program, our 4-year-old 
Celebration, and Kindergarten graduation. Weekday may dismiss early on these days.
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CELL PHONES
Asbury Weekday is a cellphone-free zone. Please use our pickup/drop-off time to engage with 
your student.

CHAPEL TIME
Our Kindergarteners and 4-year-olds attend chapel weekly. Our chapel time includes worship, 
Bible story time, offering, and prayer.

CURRICULUM
Weekday uses a variety of curriculum resources for all preschool students. Each weekly unit 
provides a range of activities designed to meet the needs of each individual age group at their 
level of development along the growth continuum. The unit activities also help each student 
develop language, pre-reading, writing, and math skills appropriate to their stage of development. 
Scripture and Bible stories are also incorporated into each week. Music is offered each week to 
all age groups. Spanish is also offered to our 3 and 4-year-olds and Kindergarteners. All students 
play outside on the playground (weather permitting) and use the indoor playroom to develop 
gross motor skills.
Learning Without Tears and Scholastic Preschool curriculum is used with our 3-year-olds. 
Learning Without Tears: Get Set for School along with their Language and Literacy curriculum 
is used with our 4-year-olds as well as other supplemental materials. Students participating in 
our Pre-K program also use Learning Without Tears: Numbers and Math curriculum in addition 
to the Get Set for School and Language and Literacy curriculums.

COMMUNICATION
Communication is a vital part of a good program.
•	 ASBURY CENTRAL: Our primary communication tool is Asbury Central; the online 

community of the Asbury Family. Parents are placed in the Weekday Parent and Classroom 
groups upon registration. Weekday notifications from Asbury Central will come to members                       
via email. 

•	 PARENT CONTACT: It is very important that parents have their cell phones with them 
and turned on anytime students are at Weekday. We need to be able to contact parents 
when accidents and illnesses occur during school hours as well as early dismissals due to 
inclement weather.

•	 COMMNICATION FOLDER: Each student will be given a communication folder. Folders are 
sent home daily. There is a $5 replacement fee for any lost folder during the school year.

•	 PARENT CONCERNS: Please read all materials sent home and return any pertinent papers 
the following day. If there are any questions, please feel free to discuss those with the 
teachers or directors. In addition, if a parent has a concern that arises, it is suggested that 
the parent discuss it with the teacher first. If the issue cannot be resolved, it should be 
brought to the director’s attention. If a concern arises and a satisfactory resolution cannot 
be reached, the concern should be brought to the Governing Board.
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DISCIPLINE
Discipline will be consistent and fair. The guidance of the students’s behavior will be 
conducted in such a manner as to assist them in developing self-control and assuming 
responsibility for their own behavior. Minor discipline problems will be dealt with as deemed 
appropriate by the teacher and the directors. Approaches to be used include, but are 
not limited to, removing the student from the activity, explaining why the behavior is not 
acceptable (“Blocks are for building, not throwing.”), and using a time-out chair or another 
place where the student can regain control of his/her behavior. When appropriate, parents 
will be asked to participate in decisions regarding their student’s behavior. When decisions 
need to be made concerning your student’s progress or behavior, a teacher/parent/director 
conference is usually held so that all parties involved may communicate fully. At no time will 
physical punishment or verbal degrading of a student be used as a means of discipline. 

CHALLENGING BEHAVIORS: Our goal is to be proactive in preventing potential problems 
by redirecting a student or helping to resolve conflict by using their words to communicate 
their feelings and thoughts. Mildly aggressive feelings in young children are a normal part 
of the developmental process of growing. However, excessive biting, scratching, kicking, 
and hitting behaviors can jeopardize the safety of other students. If the aggressive behavior 
becomes excessive, a parent conference will be scheduled to discuss the behavior and 
possible solutions. Continued occurrences may necessitate picking up the student from 
school immediately following an incident. The student may also be asked to stay at home 
the following day. A shadow may be placed in the classroom (at the parent’s expense) to 
attempt to catch and redirect the behavior. Weekday reserves the right to dismiss a student 
who is aggressive and a potential safety risk to other students.

DROP-OFF & PICK UP
MORNING DROP-OFF: Within a week of school beginning, we will offer a drive-through car 
line so that you may drop off your student in the morning. This is a service which is optional. 
Students may always be walked in by a parent. When walking a student into their classroom, 
please park in the east parking lot adjacent to Building 5 or across the street near Building 
3 and walk down the sidewalk, entering Building 4 through the lower-level doors facing 
Gillespie Road. Parking in the Building 4 lower lot is prohibited due to the danger of walking 
children into the building while morning car line is active. To ensure that each student is 
properly signed in, every student must bring their tote bag every day. An identification tag 
will be attached to their bag with their name and room number on it. A student will not be 
accepted without a bag. Students must be walked in when bringing snacks or other items 
that will not fit in their bag and they cannot carry on their own. 
Please make sure to sign them in at a check-in station before dropping them off in their 
classroom. Teachers are not allowed to accept a student if they have not first been checked 
in using our check-in system. 
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Students must be checked in and out in the lobby areas of Building 4 using our secure electronic 
check-in system. There are sign-in/out stations available in the foyer. For safety reasons, the doors 
of Building 4 are open from 8:45 am – 9:15 am. Parents will be issued a security code to enter the 
lobby doors of the building from 9:00 am – 1:05 pm. Parents should place the code in their phone 
for easy access. Parents will need to use the finger scan pad to enter the hallways during school 
hours. 
Parents are always welcome at the center but encouraged to drop off their students in a timely 
manner. It takes some students longer to adjust to school than others, but it is a good idea to stay 
only a few minutes and then say goodbye and leave. If a student is crying or uneasy when left, 
please feel free to call us. We want students to be happy and we will always call if the student 
remains unhappy or cries excessively.

AFTENOON PICK UP: All students must be picked up no later than 1:00 pm. Parents should sign 
their student out using our checkout screens located in the lobby before picking up their child. It 
is requested that parents promptly pick up their students and be respectful of the teachers’ time 
as they prepare for the next day. Parents that are late in the afternoon picking up their student 
from school will be charged a $1 per minute late charge after 1:00 pm per student. Excessive or 
frequent late fees will result in the dismissal of the student from Asbury Weekday. 
NO STUDENT SHALL BE ALLOWED TO ENTER OR EXIT THE BUILDING UNLESS AN ADULT 
ACCOMPANIES THEM. Students will only be released to an authorized person. These adults 
should be listed on the Student Information form. For the protection of the student, proof of identity 
will be required. This may be done through a driver’s license check. In the event of an emergency 
when neither parent can be contacted, a person in ranking order on the application will be notified. 
It is extremely important that your phone numbers are always up to date.

ENROLLMENT REQUIREMENTS
Asbury Weekday will use the same cut-off date as the Madison City Schools in determining eligibility 
for the program. Students are placed with the appropriate age group based on their age as of 
September 1. Students are placed in classes based on boy/girl ratio and classroom dynamics. We 
believe all of our teachers are special. We will take into consideration any teaching-style requests 
but cannot accommodate specific teacher requests due to the above criteria for class placement.
Students are not officially enrolled in our program until the enrollment form and all other required 
forms have been completed and turned into our office. We also require an Alabama immunization 
form (with state seal and expiration date) in order for a student to be accepted into our program. 
All registration fees are paid upon registration and nonrefundable. 
Tuition is nonrefundable unless all the following criteria are met:

1.	 A two-week written notice is given.
2.	 The student is moving out of the area.
3.	 The student’s spot may be filled by someone from our waiting list.
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Student files will be housed in a secure central location and remain confidential. The Asbury 
Church pastors, Governing Board members, and Weekday staff shall not discuss nor disclose 
personal information regarding the students or their families, except for the following 
circumstances: parent or legal guardian permission or direction, or direction by a legal authority 
entitled to the information.
Students who are enrolled in a 3-year-old class MUST BE FULLY POTTY-TRAINED. Our 3-year-
old classes are not equipped to handle diapers or pull-up training pants. They must be in 
regular underwear. If a student is enrolled in our 3-year-old class and is not potty-trained when 
classes begin, please make the director aware of this situation. Students will not be able to 
participate in a 3-year-old class if they are not fully potty-trained. We realize that all students 
sooner or later will have an accident, but we are referring to the student that simply is not 
ready. Please keep a change of clothes in their bag. Parents may be called if clothing is not 
available when needed.
Students with emotional, physical, or cognitive special needs will be accepted if it is determined 
that the student will benefit from Weekday and the staff is able to meet the student’s needs 
in addition to the needs of the other students. Asbury Weekday reserves the right to dismiss 
any student if fees have not been paid, the student seems unwilling to participate in group 
experiences, or for any other stated reason.

EMERGENCY SITUATIONS
FIRE POLICY: In case of a fire, students will be taken outside the building to previously 
designated areas in accordance with the Madison Fire Department. Smoke detectors are 
strategically located to provide the earliest warning possible. There are fire extinguishers and 
sprinkler systems throughout the building to provide a safe environment. Fire drills will be held 
as preparation for an actual fire. During a fire emergency, Weekday students are to exit the 
building using the nearest outside exit. 
These are located on the north and south end of the west side of Building 4. The elevator 
should not be used. All classes should meet in the lower grassy field beyond the parking lot 
on the west side of Building 4. All students will be accounted for once everyone has moved 
to the parking lot using the class roster. The director will issue an “all clear” when the church 
office officially issues an “all clear” before re-entering the building.

POWER FAILURE: Weekday will not open if a power or water outage occurs that is expected 
to last for more than one hour. If a power/water outage occurs during school hours, parents 
may be contacted to pick their student up if we expect an extended outage period is expected.

EVACUATION POLICY: If people from Asbury Church or students from Weekday need to 
evacuate the campus, they will go to St. John’s Catholic Church. It is located across the street 
and slightly north from the Asbury property.
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FAITH-BASED LEARNING
Faith-based learning is incorporated throughout our curriculum. Our students are reminded daily 
that they are created by God, loved by Him, and He has a purpose for their lives.

GOVERNING BOARD
The Weekday Governing Board is made up of Asbury Church members, consisting of parents, a 
teacher, the director, and associate director. The Governing Board is responsible for financial and 
major policy decisions for Weekday.

HEALTHY ENVIRONMENT
The intent of the Weekday program is to provide a high quality program for the students. In this 
capacity, it is understood that a marginally ill student should be kept at home rather than expose 
other students who attend Weekday. Therefore, parents are encouraged to screen their students 
before bringing them to school. 
A student should be kept at home when they have experienced the following in the past 24 
hours:

•	 Fever of 100 or higher
•	 Vomiting or diarrhea
•	 Sore throat/excessive cough
•	 Unexplained rash
•	 Eye infection

With the director’s approval, a student may return to school with a doctor’s excuse stating they 
are no longer contagious.
If a student becomes ill during the day attempts will be made to contact the parents. If the parents 
cannot be contacted, the people on the emergency list will be notified and asked to pick up the 
student. (If one parent is out of town, please make sure to let the teachers know how to reach the 
remaining parent during the day). A sick student may be kept in the director’s office until he/she 
can be taken home. Parents may be notified if their student has been exposed to a contagious 
illness. In the case of illness or accident, when the school cannot contact a parent and in the 
judgment of the administration, emergency personnel may be called to assist.

•	 Cloudy or green runny nose
•	 Infection/contagious disease
•	 Common cold
•	 Sickness during the night
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COMMUNICABLE DISEASE: The Weekday Director must be informed if a student contracts 
or is exposed to a communicable disease. When a child is diagnosed with any communicable 
disease including but not limited to measles, mumps, chicken pox, hepatitis, tuberculosis, COVID, 
influenza, or hand, foot and mouth disease, parents should notify the Director of the child’s 
condition. The parent of students in direct contact with the infected student will be informed 
of the exposure. Information about a student’s health will not be disclosed to others with the 
exception of their teachers and the administration.

SEASONAL ALLERGIES: If your child suffers from seasonal allergies, please provide Weekday 
with a note from their Doctor. Though not contagious, discharge from the nose can be messy 
and not sanitary if wiped onto surfaces. If your child is unable to wipe their nose and it needs 
wiping more than 3 times within 15 minutes,  you will be asked to pick up your child.

INFESTATION POLICY: Weekday is committed to controlling any infestation of lice, etc. If there 
is a case of infestation in the classroom, parents will be notified. The student affected will not be 
able to return until treatment has occurred. The classroom teachers will inspect the classroom 
toys and equipment and treat any affected areas.

 

INCLEMENT WEATHER
If Madison City Schools are closed due to ice, snowstorm, or other inclement weather, Weekday 
will also be closed. If Madison City Schools delays more than one hour due to weather or any 
other reason, Weekday will close. There is no adjustment in tuition for school closings due to 
inclement weather or power outages as a result of inclement weather.

TORNADO WARNINGS: Asbury Weekday will not open for operation when tornado warnings 
issued by the National Weather Service are in place. Parents will be permitted to enter the 
church building with their students, and remain in the building until the tornado warning has 
expired or is canceled. At that time, Weekday will open for normal operation. The Weekday staff 
will not allow a student to leave the church building during an active tornado warning. If, at the 
Director’s discretion, the danger period associated with a tornado warning has passed, or is not 
a direct threat to an area near the church, these procedures may be waived.
If a tornado warning is issued during school hours, Weekday students will take shelter accordingly. 
If the warning is imminent, all students will be moved to the innermost part of the building. 
Students in Building 5 will move to the bathrooms in the hallway. If the warning allows time, 
the students in Building 5 will move to the innermost hallway in the lower level of Building 4. In 
either case, the students will remain in the shelter until the tornado warning has expired or been 
cancelled. Tornado drills are held in preparation for an actual tornado.
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JOY
It is a JOY to work with each and every student at Asbury Weekday.

KINDERGARTEN
The Kindergarten program at Asbury Weekday is designed to provide students with a well-
balanced curriculum that is challenging and in a developmentally-appropriate environment in 
which to learn and grow. Students attend from 9am-1pm. Our curriculum includes Mindful Math, 
Saxon Phonics, Learning Without Tears, Music, and Spanish. Also included are units of study, 
which incorporate many areas of math, science, language, writing, speech, and development   
of character. They also participate in a weekly chapel time.

LUNCH & SNACK TIME   
Parents will provide lunches and snacks. Students will be feeding themselves, so plan accordingly. 
No jars of baby food will be accepted. All liquids and food items must be in unbreakable 
containers. All lunch boxes, cups, and containers must labeled with the student’s name. For 
safety reasons, our center does not use the microwave for any re-heating of students’s foods 
because of the unequal heating of foods that can occur. Parents of toddler classes (2-year-olds 
and under) are requested to prepare their student’s food in small bite-size pieces. Hot dogs and 
grapes must be quartered. Nuts, hard candies, carrots, popcorn, raisins, and thick-spread peanut 
butter sandwiches will not be accepted as per the recommendations of the American Academy 
of Pediatrics and the Health Department to prevent choking. We are not a nut-free facility. The 
students will eat their lunch and snacks in their classrooms. The teacher and students will pray 
before mealtime. The students are encouraged to eat their main course first (sandwiches, meat 
cheese, etc.) before having sweets. Please do not send in toothpicks or other sharp instruments 
in your student’s lunch box. Chewing gum is not allowed at school.
Please provide daily:

•	 Leakproof plastic water bottle (send in empty)
•	 Lunch box (no larger than 8”x10”)
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MEDICAL INFORMATION
All medical authorizations must be signed on the appropriate forms before the first day of school. 
Any allergies (food or other) must be indicated on the appropriate forms. Please discuss a student’s 
allergies with their teachers, including possible reactions and severity. 
If a student has an epi-pen, we require a pen be kept at Weekday for emergency use. Our teachers 
have been trained on the pen’s proper use and it will be carried with the class at all times as they 
move throughout the center.
Medication will be given to a student only in the event of an allergic reaction (i.e. food or insect 
bite). Benadryl is kept in the office for such occasions. First aid treatment is available for minor 
injuries. We do not administer any other over-the-counter or prescription medications.
A current Alabama immunization record is required to be on file for each Weekday student.
In a life-threatening emergency, staff members are not to transport students to the hospital, 
but are to call for ambulance transportation. The student’s parents are to be called to meet the 
ambulance at the hospital. One staff member will accompany the student, taking with them the 
Parent Agreement which authorizes medical personnel to begin treatment before parent’s arrival. 
The cost of the student’s care in this situation will be the responsibility of the parents. Liabilities 
for the acts of the student while he/she is under the care of Asbury Weekday are the parent’s 
responsibility.

MISSION-MINDED
Asbury Weekday provides several opportunities for our students to participate in mission projects. 
These opportunities allow the students to begin to learn about helping others.

NON-DISCRIMINATORY POLICY        
Asbury Weekday admits students of any race, sex, nationality, and ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to students at the center. 
It does not discriminate on the basis of race, sex, national, and ethnic origin in administration of its 
educational policies, admissions policies, and scholarship programs.

OBSERVATIONS & CONFERENCES
Observation of a class is when a parent or visitor is a silent member of a class, watching the students 
and the dynamics of a classroom. When parents observe their own student, they also notice 
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other students as well so there are specific instructions for observation of a classroom. If anyone 
would like to observe a class, the visit must be approved and scheduled by the directors and the 
teachers. It is recommended that a parent or visitor stay for a brief period of time. Remember that 
students might react differently when parents or visitors are watching the class. Also, siblings are 
not allowed to be in the classroom during the observation. The teachers’ attention in the classroom 
must be given to the students so anyone observing should avoid talking to the teachers for any 
length of time during the observation.
Conferences for the 4-year-olds and Kindergarten students are scheduled one to two times a year 
depending on the needs of the students and the class. For the younger students, conferences are 
done at the request of the parent. 

PARKING
For safety reasons, when walking a student to the classroom, please park in the parking lot adjacent 
to Building 5 and walk down the side walk, entering Building 4 through the lower level doors 
facing Gillespie Road. Walking from the lower lot of Building 4 across an active carline is strictly 
prohibited. When choosing to park in the lots on the north side of Gillespie, the designated 
crosswalk must be used to cross the street.
Please do not use the handicapped parking spaces without the proper decals or license plate. 
The police have the authority to issue tickets on church property. Do not park or leave a vehicle 
in the curbed areas or in the overhang area. These areas are for emergency evacuation vehicles 
and fire trucks. Parking in these areas could potentially create a dangerous situation if fire trucks 
or emergency vehicles could not get into the parking lot or close to the buildings.

PLAY
Asbury Weekday loves to play. Students have various opportunities to play both indoors and 
outdoors each day. We go outdoors every day, unless it is raining or below freezing. Students 
should be dressed appropriately to play comfortably outdoors. 
Our playground is used daily by all students enrolled in Weekday. The playground is reserved each 
day until 1pm for Weekday use. Parents and younger siblings are not allowed on the playground 
during this time. Parents are not to come in and out of the playground to drop off or pick up their 
students. Our playground is reserved by another group after Weekday hours and is not available 
for play after school.
For the safety of all students, Asbury Church and Weekday have established playground rules for 
ALL USERS of the playground. Due to pesticides, lawn treatments, and drainage pipes, our grassy 
areas (the hills) are not areas in which the students should be playing.

POTTY TRAINING
Students in our three, four, and Kindergarten classes must be potty trained to attend Weekday. 
Students should be in regular underwear and be able to reasonably care for their own toilet 
needs. 



13

When younger students are ready to begin potty training, please notify your teachers. Our staff 
will partner with the parents to facilitate potty training while the student is at Weekday. Students 
who are potty training should be sent to school in pull-ups and clothing that is easly removed 
for easy access for potty training.  

 

QUESTIONS FOR TEACHERS & DIRECTORS
Our teachers and directors are always available to discuss any questions or concerns about 
your student or our program. If parents have any questions for the teachers, please feel free 
to ask for a conference or ask them to call you. It is not recommended that parents discuss 
behavior and sensitive things about the students where others, especially other students, can 
overhear. The time at the beginning and end of the day can be very busy for both the teachers 
and directors and may not be the best time for a lengthy discussion. Our teachers and directors 
are very willing to schedule a time to discuss any questions before/after school hours.

REGISTRATION
Registration for the following school year is held in late January. Currently 

enrolled students and their siblings register prior to open registration. A waiting list is established 
by first-come, first-served basis. Vacancies will be filled by the person next on the list for that 
age group (siblings take priority), keeping class size, boy/girl ratio, and any special needs of the 
class in mind.

SAFE ENVIRONMENT
Safety is our number one priority in everything Weekday does. Entrance doors are open from 
8:45am - 9:15am. All other times they will remain locked. Weekday parents will be issued a code 
to enter the building during school hours. This is for the safety of all the students and the staff. 
Cameras are also present throughout Building 4 to monitor the halls, entrances and classrooms 
and play areas. 
Our teachers are required to be CPR certified and attend various safety workshops during        
the year. Students should be closely supervised before/after school by their parents to avoid 
injuries, lost students and property damage.
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Safety is always the primary concern when planning daily activities and special events. Any injury 
of a student will be reported to the director. Any injury must be recorded on an Accident/Injury 
Report, which is given to the director for review, distribution, and filing in the student’s folder. The 
parents, Governing Board, and the Asbury Trustees will be notified of the Accident/Injury Report 
if professional medical attention was required. A copy of the report will be given to all the above 
mentioned parties with 24 hours.

BITING POLICY: Children bite for a variety of reasons: simple sensory exploration, panic, crowding, 
seeking attention, and frustration in communicating their needs/desires. Repeated biting becomes 
a pattern of learned behavior that is often hard to extinguish because it does achieve results. Our 
staff supervises students carefully in order to avoid the biting potential. There are times, however, 
that everyone cannot be within immediate reach to prevent biting from occurring.

When a biting incident occurs:
1. The biter is immediately removed from the group with a firm “No biting.” The bitten child is 
consoled, and the needed first aid is administered.
2. A written incident report is completed and a copy given to the students’ parents involved in the 
incident. The name of the biter or the one bitten are not listed on each individual form so as not 
to make the situation more difficult.
3. The biting student is observed in an effort to prevent further biting behavior. Special efforts are 
also made to protect the other students.
4. For a student who bites repeatedly, a meeting with the parents is requested to discuss an 
appropriate plan, including some or all of the following actions:
      1. Sending the student home from school
      2. Suspension from school for a one to two week period.
      3. Placing a shadow in the classroom at the parent’s expense.
Every effort will be made to correct the behavior quickly and to balance the support of the biting 
student with the safety of the other students. When every effort has been exhausted to correct 
the behavior, the child may be asked to withdraw from Weekday.

V!NE EMERGENCY ALERT SYSTEM: Asbury Church has implemented an Emergency Alert System. 
The purpose of the Emergency Alert System is to provide clear and rapid alert communication 
throughout the Madison Campus. Components of the alert system are strategically located 
throughout the Madison Campus to include Weekday classrooms, all hallways and corridors, 
worship spaces, gym and playground. Any questions regarding the V!NE security system may be 
directed to the Weekday office.

SCHOOL BAGS
Students will be given an Asbury Weekday tote bag/backpack. Each student’s bag will have an 
identification tag with their name and room number. It is very important that the students bring 
this bag to school each day to carry their folder and lunch box to school and artwork, newsletters, 
etc. from school. It is the parent’s responsibility to check the bag each day for notes and other 
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information. Only pack what the student can carry in their bag. Bags may be personalized, but 
are not to be altered in size or shape in any way.
The identification tags are used to check each student in each morning. We will not accept a 
student in car line without their bag. 
There is a $10 replacement fee for the tote bag/backpack and the identification tag.

SOCIAL MEDIA
In order to safeguard the privacy and security of our students and their families, the following 
guidelines are to be used for all social media platforms:

•	 Except for your own student, no photographs taken within Weekday facilities are to be 
posted for viewing on personal social media accounts.

•	 No public discussions are to be held or comments made on social media sites regarding 
the students, staff, or Weekday that could be construed to have a damaging impact on 
Weekday’s reputation or that would offend any parent or staff member associated with 
Weekday.

•	 Staff are not to accept parents as friends due to it being a breach of expected 
professional conduct unless they already know them in a personal capacity before the 
student is placed in their class.

•	 Weekday maintains a Facebook page to interact with the community. Parents are able 
to authorize posting their student’s picture on this page, as well as on our church 
website by signing our Parent Authorization form.

TUITION AND FEES
Asbury Weekday is a self-supporting, non-profit organization and operates with funds provided 
by tuition and fees described below:

1.	 Tuition and registration fees are established as part of the annual budget 
and published with the registration information.

2.	 Tuition is based on an annual rate broken down into 10 monthly payments 
beginning August 1 - May 1. Students withdrawing after March 1 are responsible 
for tuition for the remainder of the school year. Weekday cannot fill openings 
at this point in the school year and will lose revenue when a spot is vacated. 
Enrollment for the following school year will also be forfeited if the last two 
months tuition is not paid.

3.	 There is no reduction for holidays or absentees, nor is there an extra charge 
for months with extra days. There is no adjustment in tuition due to school 
closings due to inclement weather or power outages.

4.	 If a parent foresees any financial problems, please inform the directors 
immediately. The directors will try to assist in any way possible.
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5.	 All students must be picked up by 1pm. If a student is not picked up by 1pm, that 
student will be taken to the directors. The parent will be charged a late pickup 
fee of $1 per minute past 1pm per student. Excessive or frequent late pickup will 
result in the dismissal from Weekday.

UNDERSTANDING
Each student attending Weekday is recognized as a unique student of God and is treated with 
love and understanding.

VISITORS
We encourage our parents to spend time visiting the facility, ask questions about the program, 
and observe activities. We always need parents’ help with parties and special events. Parents 
wanting to eat lunch with their student should make arrangements with the teachers. Please do 
not bring in Happy Meals when having lunch with us. This can be upsetting to the other students 
in the classroom. Lunch visits be limited to special occasions and only last for the scheduled lunch 
time.

WHAT TO WEAR & BRING TO SCHOOL
Students should be dressed in comfortable play clothes so that they will be able to play and 
participate in class activities without worrying about getting their clothes dirty. Remember that 
playing and learning are messy activities. For safety reasons, students are to wear tennis shoes 
only. Please, no boots!
It is important for all students to bring their tote bag to school every day. Students in our 3-year-old 
and younger classes will send in a complete change of clothes, including underwear and socks, 
in a Ziploc bag. This will be kept in their room in case of accidents. These items will need to be 
changed out when the seasons change. Remember to label the bag and the clothes. If a student 
has an accident, the parent may be called to come and pick up the student or asked to bring more 
clothing.
Parents of our toddlers and 2s are to provide diapers and sufficient wipes for the student. Weekday 
does not provide these items. Students that are in the process of potty training need to include an 
extra change of clothing in their tote bag daily. Students learning to go to the bathroom on their 
own need to be dressed in clothing that they can manage. Students who are trained need to be 
in clothing that they can put on and off. Overalls, etc. are simply too hard for a student to do by 



themselves. Students who cannot get in and out of their clothing have more accidents and this 
leads to an embarrassing moment for the student.
The teachers will do their best to see that a student’s belongings are not misplaced. However, 
sometimes things are lost. Please label everything brought to school and do not send valuable 
objects to school.

WHAT NOT TO WEAR TO SCHOOL
Please read carefully. Students may be sent home (or a parent may be asked to bring the 
proper clothing) if they arrive wearing any of the following:

•	 Jewelry of any kind
•	 Costumes of any kind
•	 Any shoes other than tennis shoes

All these items are hazards in group play and learning environments. These items make it difficult 
for a student to climb, ride bikes, run etc., safely and accidents may occur. Items may also produce 
a distraction in the classroom.
Costumes are only allowed for special Weekday events.
If a student is sent to school in any clothing we deem a safety issue, the student’s clothing may be 
changed or the parent may be asked to bring a change of clothes if one is not found in their bag.
Bringing personal toys or items is not allowed. Students do not always want to share their toys 
from home and there is always the possibility of something being broken or lost. Pacifiers and 
loveys pose a potential health hazard and should be left at home.

X-TRA SPECIAL STUDENTS
Students who attend Asbury Weekday are extra special! All decisions made are for the benefit of 
the students who attend this school.

YEARLY SPECIAL EVENTS
Asbury Weekday offers special events during the year such as the Christmas program, Easter egg 
hunts, and graduation for Kindergarten. 
Asbury Weekday loves to celebrate with parties. Program-wide parties include Thanksgiving, 
Christmas, Valentine’s Day, Easter, and End-of-the-Year. Parents will be asked to provide food for 
these parties. Weekday does not celebrate Halloween or Mardi Gras.
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ZEST FOR LEARNING
Weekday strives to create a zest for learning in each student.
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